Before You Go Online, Answer These Questions

The answers to these questions will begin to build a list of Keywords (see below) you can use in your search.

What Do You Want to Do? What Can You Do? (Skills and Occupations) 

What skills do you have, what interests, etc. Identify general occupations that interest you, not specific job titles. 
Think healthcare or sales, not Chief Medical Officer or Director of International Sales 

Who Do You Want to Work For? (Industries and Employer Preferences) 

What industry interests you, what type of employer? If you have some specific companies you want to target, great!
Fortune 500, Inc 500, high-tech start-up, family-friendly organization... 

Where Do You Want to Live and Work? (Location location location) 

Is there a particular city, state, region, or country?
Saying "anywhere they'll hire me" will not work. However, you can take the time to research the industry or occupation you're interested in and find out where they are hiring people.... 

Having trouble thinking of keywords? 

	Ask a friend to help 
	Friends can frequently see things in you that you can't. They might also have some good ideas and interesting options for you to consider.

	Ask a Librarian 
	Librarians are usually very good at this kind of exercise, but try to ask for some help when the reference desk isn't busy so he or she can concentrate better on your project. He or she can probably point you to books and other resources that can help.

	Scan some Online Job Banks
	Search some of the major job lead banks like Yahoo! HotJobs (hotjobs.yahoo.com) for jobs that interest you. Read the job descriptions, note the skills and kinds of experience the employers are seeking, and then use these words in your search. 

	Read a Good Book
	Check your local bookstore or library for a copy of What Color is Your Parachute? by Richard Bolles. It contains some exercises designed to help you identify your skills and interests.                                                     Your local career center, public library, or employment service center will have even more good resources you can use. 
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